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北京中医药大学简介

北京中医药大学是一所以中医药学为主干学科的全国重点大学，是唯一进入国家“211工程”建设的高等中医药院校，也是国家“985优势学科创新平台”建设高校，直属教育部管理，由教育部、国家卫生和计划生育委员会(原卫生部)、国家中医药管理局和北京市共建。
北京中医药大学始建于1956年，前身为北京中医学院，是国务院批准最早创办的高等中医药院校；1960年，被中央确定为全国重点高校；1971年，与中国中医研究院合并；1977年，两院分开，恢复独立办学；1993年，更名为北京中医药大学；1996年，入选国家“211工程”重点建设大学；2000年，与北京针灸骨伤学院合并，组建新的北京中医药大学；2011年，入选国家“985工程优势学科创新平台”建设高校。学校现有3个校区，分别为和平街校区、望京校区和良乡校区。
学校现设有基础医学院、中药学院、针灸推拿学院、管理学院、护理学院、人文学院、第一临床医学院、第二临床医学院、第三临床医学院、研究生院、国际学院、继续教育学院、远程教育学院、台港澳中医学部、国学院等教学机构。学校致力于构建面向未来的以高层次教育为主的人才培养体系，目前设有中医学、中药学、中药制药、药学、针灸推拿学、公共事业管理、工商管理、信息管理与信息系统、护理学、英语（医学）、法学（医药卫生）11个本科专业。
面对高等教育和中医药事业发展的新常态，学校正加快发展步伐，主动适应国家经济建设和社会发展的需求，坚定不移地走教育创新和内涵发展之路，为建设“有特色、高水平、国际知名的研究型大学”而努力奋斗。
国际学院简介

国际学院是学校专门负责对外国留学生进行招生、教学和生活管理的部门。主要接收来华学习中医、中药和针灸推拿等专业的本科留学生及各类进修生。学院设有学院办公室、招生科、教务科、留学生管理科、对外培训办公室。学院办公室负责学院日常事务管理；招生科负责学院招生宣传与考试录取等工作；教务科负责留学生的教学管理；留学生管理科负责留学生的日常行为管理和签证管理；对外培训办公室负责各类进修生的管理。
北京中医药大学秉承“人心向学、传承创新”的办学理念，吸引世界各地最优秀的学子来华学习中医药，培养最优秀的中医药人才回馈社会。经过将近60年的发展，北京中医药大学国际学院已成为中国最好的中医药对外教育机构。
北京中医药大学本科留学生、台港澳学生学籍管理规定
第一章　入学与注册
第一条　凡经我校正式录取的新生，持录取通知书，按学校有关要求和规定的期限到校办理入学手续。因故不能按期入学者，应当事先书面向国际学院或台港澳中医学部请假并提供相应证明，假期一般不能超过两周。未请假或者请假逾期者，除因不可抗力等正当事由以外，视为放弃入学资格。 

第二条　新生入学后按学校规定在国际学院或台港澳中医学部注册，正式取得北京中医药大学学籍，填发学生证。 

第三条　新生因特殊原因不能于当年入学者，必须事先提出书面申请，经学校批准可以保留入学资格一年。保留入学资格者不具有学籍，不享受在校学生待遇。保留入学资格的学生，可在下一学年开学前向国际学院或台港澳中医学部提交入学申请，经学校批准，可以按当年新生办理入学手续。 

第四条　每学期开学时，学生应在规定时间内持学生证到国际学院或台港澳中医学部办公室报到注册，不符合注册条件或未按规定缴纳学费者不予注册。因故不能如期注册者，应事先请假暂缓注册。学生未请假或请假未准逾期两周以上（含两周）不注册的，参照本规定第二十九条第六款按退学处理。 

第二章　学制、学习年限

第五条　学生在校学习时间以教育部规定的本科各专业学制延长二年（休学不计入学习年限）为准。超过此年限者，不予注册。
第三章　学生考勤
第六条　学生应自觉遵守学习纪律，按时参加教学计划和学校统一安排的一切活动。课堂讲授、实验、实习、社会实践都要进行考勤。学生因故不能参加的，必须事先请假。未请假或请假未准而擅自不出勤者，按旷课处理。 

第七条　考勤情况是学生学习态度的反映，应作为学生学习成绩评定的一个组成部分。教师可根据课程特点和学生人数多少等情况制定本门课程考勤办法（如点名、抽查、小测验等）进行考勤，对学生旷课等情况应当及时向学生所在院（部）反映，由院（部）教学管理人员累计登录。  

第八条　学生旷课时间，一般课程按课表规定的上课学时计算；无故不参加集中见习、毕业实习、社会实践等按每日6学时计，迟到或早退3次以旷课1学时计，并参照本规定第四十三条处理。采取全程考勤或抽查方式考勤所发现的旷课现象，教师可参照本规定第十六条处理。 

第九条　学生请假需写请假申请书，经批准后方能生效。病假应附校医室证明。学生一次请假在3日内由班主任批准，一次请假在4天至2周以内由国际学院或台港澳中医学部主管教学领导批准，一次请假在2周以上经院（部）审核报教学管理处批准。假满后办理销假手续，需要续假时，其手续与请假手续相同。续假批准与否，院（部）应当及时回复学生本人。 

学生请病、事假的申请书、医院证明及有关负责人审批意见应当及时存院（部）教学办公室备查，学生一学期病假、事假累计超过6周（含6周）者，参照本规定第二十五条第一款需办理休学手续。

第四章　课程考核与成绩记载
第十条　学生必须参加所修专业教学计划规定的课程和各教学环节的考核，考核成绩记入学生学习档案。 

第十一条　考核分为考试和考查两种。课程考试一般在期末考期内进行，时间由学校统一安排。考查由任课教师自行安排，在课内完成。考试及考查均以百分制（成绩均以整数记录）评定成绩，成绩评定包括平时成绩、期中成绩及期末成绩，考试方式包括闭卷/开卷、笔试/口试等。任课教师应当在开课初向学生公布课程的考试方式及成绩评定办法。 

第十二条　外语和体育每学期按一门课程记录成绩，跨学期课程只记录结课学期成绩。 

学生因体残、体弱上保健体育课，必须有校医室诊断证明，经学生所在院（部）审核同意，体育教学部主任批准方可安排，成绩评定采用保健体育课评定办法。 

第十三条　学生在其他医学院校修读过的相同基础课程，如课程名称、学时、学分和我校相当，在出具该课程所修学时数及考试成绩证明原件后，经学生本人书面申请，教学管理处批准，可抵免相同课程学分，抵免课程在学生入学的第一学期一次性办理，其他时间概不办理。抵免课程成绩统一按70分登入记分册，并注明“抵免”字样。专业课及选修课不允许抵免。

第十四条　凡上一学年平均学分绩点达到3.3且无不及格课程的学生，可申请以自修方式攻读课程，学生可以不到课堂听课。选择自修方式应按如下规定办理： 

（一）要求以自修方式攻读自己已选定课程（申请课程有先修课要求的，申请者必须先取得先修课学分）的学生，必须在每学期开学后第二周填写“自修课程申请表”一式两份，向开课院（部）提出申请，经开课院（部）批准后，一份存开课院（部），一份送任课老师。自修本专业高年级课程需经教学管理处批准。 

（二）被批准自修的学生应当主动与任课老师保持联系，完成老师布置的学习任务并参加课程考试。 

（三）教学计划要求的体育课、选修课及每门课程的实习、实验等实践环节，不能自修。 

第十五条　学生修读的必修课及独立设置的实践环节考核不及格应重新学习，参加重考。对于重新学习的学生，学校不再统一安排学习时间，学生在业余时间利用教材、网络课件等工具自学。同一门课程只有三次重考机会。选修课不及格如实记分，不安排重考。 

第十六条　在全程考勤情况下，学生缺课累计超过该门课程总学时数的1/3时，参照本规定第四十三条执行，不得参加该课程考试，该课程成绩以“0”分记；在抽查考勤情况下，有三次抽查未到课的学生，不得参加该课程考试，该课程成绩以“0”分记。 

第十七条　学生缓考、缺考和重考的处理办法：
（一）学生因病或其他原因不能按时参加考试时，须在考前向所在院（部）教学办公室提出缓考书面申请（因病须附医院证明），经院（部）主管领导批准可以缓考，并由教学办公室通知任课教师以便在成绩登录中注明。考试后补假无效，按缺考处理。同一门课程缓考只允许一次，缓考视同占用一次重考机会。学生在校期间未完成缓考课程的考试，“缓考”成绩在毕业审核前将自动转换为“0”。

（二）对于学生缺考的课程，该次考试成绩以“0”分记，视为不及格课程，并注明标志“缺考”。缺考视同占用一次考试机会。 

（三）缓考和以往有不及格课程的学生应于其后每学期开学初按学校考试通知参加重考，如因特殊原因不能参加者须在考前向所在院（部）教学办公室提出书面申请，申请未批准或不提出申请而不参加考试者按缺考处理。按教学计划无法安排第二次重考的课程毕业前经教学管理处审核批准，可以统一安排一次重考。   
（四）第一次考试缓考，第二次考试成绩按正常考试记分；重考考试成绩如实记录，其标志分别记为“重考1”、“重考2”、“重考3”。选修课只有一次考试机会，不办理缓考与重考。 
第十八条　学校采用平均学分绩点（Grade Point Average，GPA）衡量学生学习质量，教学计划内全部课程（含必修课、选修课及其他独立教学环节等）都参与GPA计算。 
	百分等级记分
	绩点
	百分等级记分
	绩点

	90—100
	4.0
	72—74
	2.3

	85—89
	3.7
	68—71
	2.0

	82—84
	3.3
	64—67
	1.5

	78—81
	3.0
	60—63
	1.0

	75—77
	2.7
	60以下
	0


1. 考核成绩60分以上（含60分）为及格，取得相应的学分，60分以下为不及格，不取得学分。 

2. 一门课程的学分绩点=绩点×学分数。 

3. 重考课程学分绩点=绩点×学分数×0.9。    
4. 平均学分绩点=所学课程学分绩点之和÷所学课程学分之和。 

第五章　降级

第十九条　学生在校学习期间出现下列情况之一者，必须降级： 

（一）每学年必修课程未获学分达20学分（含20学分）以上者； 

（二）中医和针灸专业的学生，修读前期基础课结束时，必修课未获学分达15学分（含15学分）以上者； 

（三）中医和针灸专业的学生，在进入毕业实习前，应修必修课与选修课学分未达15学分（含15学分）以上者。 

第二十条　学生可根据自身学习情况，经本人书面申请，学校批准可以降级。学校在每学期开学第一周接受学生降级申请。 

第二十一条　学生在校学习期间只有两次降级机会，降级学生按降入年级学费标准交纳学费。 

第二十二条　降级学生编入下一年级相同专业班级或编为下一年级该专业临时班级学习。 

第二十三条　编入下一年级相同专业班级学习的降级学生已获学分的课程可申请免修，已获学分但未申请免修的课程按降级以后重新学习后的考核成绩记录。编为下一年级该专业临时班级学习的降级学生，学校根据情况以安排插班或单独组班的形式学习未获学分课程，也可以参加全校选修课的学习。 

第六章　休学与复学
第二十四条　学生申请休学或学校认为须休学者，由学校批准，可以休学。学生在校学习期间最多休学两次，累计休学时间原则上不超过2年（服兵役除外），休学时间不计入学习年限。 

第二十五条　学生休学时间从不能坚持正常上课时算起。

（一）学生有下列情况之一者，必须休学： 

1. 经校医室诊断，一学期内需休养6周（含6周）以上停课治疗者； 

2. 根据考勤，学生一学期内病假、事假累计超过6周（含6周）者； 

3. 因不能坚持正常学习，学生所在院（部）认为必须休学者。 

（二）学生本人申请休学的，由学生书面申请（因病休学的需附校医室证明等材料），经学生所在院（部）签署意见后，报教学管理处审批，方可办理休学。 

第二十六条　休学学生的有关问题，按下列规定办理： 

（一）休学学生必须办理休学手续后才能离校，学校保留其学籍； 

（二）学生休学期间，不享受在校学习学生的待遇； 

（三）学期中办理休学者，该学期按休学计算，已考核课程成绩有效，已修但尚未考核的课程需在复学后参加考核； 

（四）学生休学时所在学年已交学费者复学后从下一学年开始按编入年级交纳学费。 

第二十七条　休学、保留学籍学生复学按下列规定办理： 

学生休学期满，应当于学期开学前向学校申请复学。学生将本人书面申请交所在院（部）教务办公室，由学生所在院（部）审核并签署意见，报教学管理处审核同意后，方可办理复学手续，复学后编入同专业或相近专业下一年级学习。 

第二十八条　学生在休学、保留学籍期间，不得参加学校教学活动、课程考核，学校不对学生休学、保留学籍期间发生的事故负责。 

第七章　退学
第二十九条　学生有下列情形之一者，应予退学： 

（一）第三次达到降级标准者； 

（二）未请假或请假未准离校连续两周未参加学校规定的教学活动者； 

（三）休学期满，在学校规定的期限内未提出复学申请或申请复学经复查不合格者； 

（四）经学校指定医院诊断，患有疾病或意外伤残无法继续在校学习者； 
（五）超过学校规定期限未注册而又无正当理由者； 

（六）本人申请退学者； 
（七）超过修业年限规定，尚未完成学业者。 

按照上述规定退学，对学生不是一种处分。  
凡因上述原因退学的学生，由学生所在院（部）提出报告并附有关材料，学生所在院(部)签署意见，由教学管理处审核后报校长办公会研究决定。对于退学的学生，学校将出具退学决定书并送达本人，无法送达在校内公告视同送达。 
第三十条　学生退学的善后事宜，按下列规定办理： 

（一）退学的学生，必须在退学决定书送达或公告之日起两周内办理退学手续离校； 

（二）对学满一年以上而退学的学生，符合本规定第三十八条者发给肄业证书； 

（三）退学的学生，逾期不办理离校手续，由学校有关部门注销其在校各种关系，不发肄业证书； 

（四）退学的学生，不得申请复学。 

第八章　转专业、转学
第三十一条　学校一般不办理转专业、转学手续。如学生有特殊原因不能在原专业学习，但尚能在本校其他专业或其他院校学习的，可提出转专业、转学申请。 

第三十二条　学生转专业，由本人申请，所在院（部）签署具体意见，报教学管理处审批。 

第三十三条　学生转学（转出），由本人申请，拟转入学校同意接收后，报教学管理处审批（上报材料中须附转学证明、成绩单等）。 

第三十四条　我校原则上不接受其他院校学生的转学申请，特殊情况下需要从兄弟院校转入我校者，由国际学院或台港澳中医学部组织相应的考核，报教学管理处审批。我校不受理三年级以上（含三年级）学生的转学申请。 

学校每年4月、11月受理学生转学申请。 

第九章　毕业、结业与肄业
第三十五条　具有我校学籍的学生，在规定学习年限内，达到所在专业教学计划规定的全部课程的学分，并通过毕业综合考核，准予毕业，发给毕业证书。 

第三十六条　学生在学校规定的学习年限内，修完教学计划规定内容，未达到毕业学分要求，发给结业证书。 

第三十七条　毕业综合考核不及格的学生，发给结业证书。 

第三十八条　对学满一年以上，且所修学分超过30学分的退学者，发给肄业证书。 

第三十九条　依教学计划要求，学完全部辅修课程，考核合格，可获得学校颁发的辅修专业结业证书。 

第四十条　无学籍的学生不得发给任何形式的学历证书。 

第四十一条　毕业、结业、肄业证书和学位证书遗失或者损坏，经本人申请，学校核实后出具相应的证明书。证明书与原证书具有同等效力。 

第十章　学士学位
第四十二条　各院（部）对本单位所属专业的学生进行学习成绩及其他相关材料的审核，对符合《北京中医药大学学位授予工作实施细则》者，经各学位评定委员会分委员会讨论通过，校学位委员会审查批准，授予学士学位。 

毕业生有下列情况之一者，不能授予学士学位： 

（一）必修课课程平均学分绩点（GPA）低于2.0（不含2.0）； 

（二）未获得毕业证书者； 

（三）毕业综合考核成绩低于68分者（不含68分）。 

第十一章　处分
第四十三条　学生不能按时参加教育教学计划规定的活动，应当事先请假并获得批准。未经批准而缺席者，按旷课处理。对一学期内旷课累计达到或超过10学时的，分别给予下列处分： 

（一）学生一学期旷课累计10～19学时者，给予警告处分； 

（二）旷课20～29学时者，给予严重警告处分； 

（三）旷课30～39学时者，给予记过处分； 

（四）旷课40～49学时者，给予留校察看处分； 

（五）旷课50学时以上（含50学时）者，应予开除学籍。 
第四十四条　学生必须严格遵守考试纪律，严禁考试违纪和作弊。学生在课程考试时违纪，该课程成绩以“0”分记，成绩标志记为“违纪”，视情节轻重给予批评教育和相应的纪律处分。经本人申请，院（部）审核，教学管理处批准，允许重考一次。
第四十五条　对于由他人代替考试、替他人参加考试、组织作弊、使用通讯设备作弊、剽窃、抄袭他人研究成果情节严重、以及其他作弊行为严重的学生，一律给予开除学籍处分。具体办法参照《北京中医药大学学生考场规则》执行。 

受到开除学籍处分者，由学校发给学习证明，学生按学校规定期限离校。 

第四十六条　学生对学校退学、取消入学资格处理或处分决定有异议，在接到学校退学决定书或处分决定书之日起5个工作日内，可依据《北京中医药大学学生校内申诉管理规定》进行申诉。 

第十二章　学士、硕士学位连续培养教育
第四十七条　上述条款适合学校中医学专业七年制本科教育及台港澳（五年制）本、硕连续教育。 

第四十八条　七年制学生临床实习结束时，未修满教学计划规定的学分，或未通过阶段考核者，不能进入二级学科定向培养阶段，依照本科生毕业与学士学位授予条件进行资格审核后，按本科毕业。 

第四十九条　硕士学位授予参照《北京中医药大学学位授予工作实施细则》第十一条关于授予硕士学位的要求执行，有下列情况之一者不得授予硕士学位： 

（一）必修课课程平均学分绩点（GPA）低于2.0（不含2.0）； 

（二）未获得硕士研究生毕业证书者； 

（三）毕业综合考核成绩低于68分者（不含68分）； 

（四）未通过汉语水平考试中等（七级）B级者。 

第十三章　附则
第五十条　本规定依据教育部《普通高等学校学生管理规定》制订，适用于普通高等教育全日制在校本科留学生、台港澳学生。

第五十一条　本规定从2005级学生开始执行，由教学管理处负责解释。 
                  北京中医药大学教学管理处 

2006年11月2日
关于北京中医药大学本科留学生学籍管理规定的修订意见
《北京中医药大学本（专）科学生学籍管理暂行规定》于2010年7月15日修订，并从2010级学生开始执行，经学校2010年第20次校长办公会讨论，本科留学生仍继续依照《北京中医药大学本科留学生学籍管理规定》（京中字【2006】194号）执行，仅对其中部分条款进行修订，具体修订如下：
一、原条文“ 第十七条 ”修订为： 

必修课课程考试不及格，共有3次补考机会（2次在课程结束后，1次在毕业前）；缓考、缺考均视同占用考试机会。选修课只有1次考试机会，不办理缓考与补考。缓考、缺考、补考的处理办法如下：
（一）缓考
学生因病、特殊原因不能按时参加考试时，须在考前向国际学院教务科提出缓考书面申请（因病须附医院证明），经学院主管教学领导批准后可以缓考。教务科应将缓考学生名单及时送达任课教师，成绩单上注明 “缓考”标志。考试后补假无效，按缺考处理。同一门课程只允许办理一次缓考，缓考学生应在开学初与补考学生一同报名参加考试，考试成绩按正常考试如实记分。
（二）缺考
学生不参加课程考试，成绩以“0”分记录，并注明 “缺考”标志。学生因不可抗力因素造成缺考，经学生所在学院核查情况属实后，可申请参加补考；无故不参加考试者，不得参加补考。
（三）补考
学校于每学期开学初组织补考，课程考核不及格的学生应在学校规定时间内报名参加补考。补考依课程卷面成绩记分，补考成绩超过60分，按60分记录；低于60分，按实际成绩记录。（本款从2010级学生开始执行）
二、原条文“第二十三条”修订为：
降级学生的处理办法如下：
（一）编入下一年级相同专业班级学习的降级学生已获学分的课程可申请免修，已获学分但未申请免修的课程按降级以后重新学习后的考核成绩记录。
（二）降级学生，不及格课程超过规定考试次数，经本人申请，学校可视情况安排插班学习（插班学习课程学分每学期累计不超过15学分）。
三、原条文“第四十二条”修订为：
由各学院对所属专业的学生进行学习成绩及其它相关材料的审核，对符合《北京中医药大学学位授予工作实施细则》者，经各学位评定委员会分委员会讨论通过，校学位委员会审查批准，授予学士学位。未获得毕业证书者，不能授予学士学位。 

四、本修订意见于发文之日起执行，并由教务处负责解释。
                        北京中医药大学教务处
               2010年7月16日
学费交纳管理规定
一、交费时间：留学生应在每学期开学的第一周工作日内交纳学费。

二、交费币种：人民币。

三、特殊情况不能按期交纳学费，应向国际学院申请缓交，经国际学院批准，可缓交一个月，但需交纳滞纳金。

四、因特殊情况未能按期报到注册时，报到注册日在交费规定时间后的，需交纳5%的滞纳金。

五、超过缓交期未交纳学费及5%滞纳金的，取消本学期注册资格。

六、不能按期交纳学费的，未提交缓交申请，视为本学期未注册，按自动退学处理。

七、学费一般不退不转。

有以下特殊情况时可予转学费或退学费：

1. 退学时，因特殊原因在开学2周内提出退学申请，可退本学期所交纳的学费。开学2周后不予退费。

2. 转学时，因特殊原因在开学2周内提出转学申请时，可退学费。开学2周后不予退费。

3. 休学时，在学期开学8周内提出休学，本学期学费可转至复学学期。8周后提出休学时，学费不转，复学时须重新交纳学费。

4. 复学生学费标准按其复学到的年级的学费标准交纳。

5. 复学后提出退学或转学，不退学费。

6. 被学校勒令退学、开除或被公安机关驱逐出境的，不退所交纳的学费。
留学生购买医疗保险的规定

根据《高等学校要求外国留学生购买保险暂行规定》（教外司来（2007）1078号）要求，各高等学校来华学习时间超过六个月的留学生必须购买团体综合保险，作为办理入学注册报到手续的必备材料。

留学生在每学年新生报到注册日到国际学院办理保险手续，携带本人护照及保险费（费用分600人民币/年、800人民币/年两档），也可以一次性购买多年的保险。留学生每学年注册报到时，需提交保险收据，作为注册报到的必须材料。

中国政府奖学金留学生的保险由国际交流与合作处留学生办公室负责。请在入学报到当天到国际交流与合作处留学生办公室登记并办理保险。

需要就诊或住院时须先拨打4008105119转1，救援公司将为你提供相应的医疗、医院咨询及医疗费用垫付或担保等服务。

关于保险的责任、方案区别、理赔方式等，可以登录“留学保险网”http://www.lxbx.net/ 查询。

北京中医药大学外国留学生奖学金项目介绍
1. 中国政府奖学金
“中国政府奖学金”系中国教育部根据中国政府与有关国家的政府以及有关国际组织签订的教育交流协议或达成的谅解对外提供的全额奖学金或部分奖学金。包括本科生奖学金、硕士研究生奖学金、博士研究生奖学金、汉语进修生奖学金、普通进修生奖学金、高级进修生奖学金。中国教育部委托中国国家留学基金管理委员会（简称“国家留学基金委”）负责中国政府奖学金生的招生录取和在华事务管理工作。学生可在理学、工学、农学、医学、经济学、法学、管理学、教育学、历史学、文学、哲学、艺术学等十二个学科门类选择专业学习。
申请人须向所在国负责派遣留学生的部门、机构、学校或中国驻所在国大使馆（总领事馆）提出申请。
2. 教育部优秀来华留学生奖学金

“教育部优秀来华留学生奖学金”是由中华人民共和国教育部颁发给普通本科高校、高等职业学校与普通高等学校全日制研究生的一项奖学金，旨在激励学生勤奋学习、努力进取，在德、智、体、美等方面得到全面发展。
3. 北京市外国留学生奖学金

“北京市外国留学生奖学金”是北京市政府设立的外国留学生奖学金项目，用以资助国外优秀的留学生与学者到北京学习、进修和从事研究活动。奖学金评审的目的是进一步规范外国留学生的管理，激励外国留学生努力学习、遵纪守法，成为品学兼优的合格人才，增强学生对北京市和中国的感情。

北京中医药大学
中国政府奖学金生医疗管理办法

中国政府奖学金生门诊医疗费并入生活费中，不单设置；同时，按照800元/人·年的标准给予综合医疗保险费资助，为中国政府奖学金生购买综合医疗保险，保险内容涵盖意外伤害保险、住院医疗保险、附加意外伤害医疗保险、身故善后处理费等。中国政府奖学金生就医时，在综合医疗保险起付点以下发生的相关费用，由奖学金生从生活费中自行解决；达到起付点以上的费用，按照综合医疗保险相关规定报销。
留学生违纪处罚条例
第一条　为维护学校和国际学院正常的教学、生活、办公秩序，保护留学生人身安全，严肃校规校纪，参照学校学生处制定的《学生违纪处分条例》，结合留学生实际情况，特制定本条例。本条例适用于国际学院本科留学生、预科生、进修生、研究生。

第二条　留学生违纪处罚的种类为警告、严重警告、记过、留校察看、开除学籍五种。

第三条　对受留校察看处分的留学生，留校察看期限为一年。留校察看期间有较好表现的，可按期解除，有特殊贡献者，可提前解除，表现差的，给予开除学籍处分。

第四条　违反中国法令、法规，受到公安、司法部门处罚者，学校也相应给予处罚。

1. 违反居留许可、签证管理，如超期、涂改等，受到处罚的给予警告处分；

2. 违反《中华人民共和国集会游行示威法》，参与集会、游行、示威者给予严重警告处分，组织集会、游行、示威者给予留校察看（含）以上处分；

3. 违反北京市关于养犬、燃放烟花爆竹有关规定，违反《中华人民共和国道路交通安全法》，如违法驾驶摩托车等。视情节轻重给予严重警告（含）以下处分。

4. 违反《中华人民共和国治安管理处罚条例》，有聚众赌博、酗酒、打架斗殴行为者，视情节轻重给予严重警告（含）以上处分。

5. 盗窃、诈骗集体、私人财物者，视情节轻重给予留校察看以上处分。

6. 违反中国法律在校内进行传教及宗教聚会等活动。组织者给予严重警告以上处分，参与者给予严重警告（含）以下处分。

7. 凡吸毒、贩毒、制毒者，给予开除学籍处分。
8. 其他：被公安、司法部门处以警告或罚款者，给予警告或严重警告处分；被处以行政拘留者，给予留校察看（含）以上处分；被叛处拘役或徒刑或驱逐出境者，给予开除学籍处分。

第五条　违反学校有关规定，视情节轻重给予相应处分。

1. 违反学生证、图书证管理，伪造、重办证件、借予他人者，给予警告处分。

2. 违反考试规则，有作弊行为者，依据学校相关规定，给予相应处分。

3. 破坏公共财物，除赔偿相应损失外，依情节轻重，给予严重警告（含）以下处分。

4. 违反消防安全管理规定，有违章用电、私接乱拉电线等行为者，收缴违章电器（退房时返还当事人），同时给予警告处分。造成损失时，赔偿相应损失。造成火警事故者，给予留校察看（含）以上处分。

5. 扰乱宿舍、教室、办公室等公共秩序者，视情节轻重给予留校察看（含）以下处分。

6. 对老师、工作人员进行人身攻击或无理取闹者，视情节轻重给予留校察看（含）以下处分。

7. 有污辱他人或不尊重他人宗教信仰、风俗习惯等行为者，视情节轻重给予严重警告（含）以下处分。
8. 不遵守学校、实习医院的规定，无故长期缺课者，视情节轻重给予严重警告、开除学籍的处分。
第六条　以下情况从重或加重处分：

1. 违纪后，认错态度不好的；

2. 对检举人等打击报复的；

3. 屡教不改或第二次违纪的；

4. 违纪行为组织者；

5. 本人同时有两项以上违纪的。

第七条　受处分者，取消当年度北京中医药大学优秀留学生的评定资格。

第八条　上述条例未能包括的违纪行为可参照以上条例执行处罚。

第九条　处罚审批程序：

给予警告、严重警告处分，由国际学院院长办公会讨论决定，报学校备案。留校察看以上处分，由院长办公会讨论后，报经学校批准。开除学籍处分决定由校长办公会研究决定。

居留许可及签证管理相关规定

持有合法的护照和签证是外国留学生在华学习和居住的基本前提条件，是留学生在华期间有效的身份证明。签证过期行为是严重违反《中华人民共和国出境入境管理法》的非法居留行为。申请在我院学习的留学生必须持普通护照、学习（X）签证入境。入境24小时内需在住地派出所办理临时住宿登记。

凡申请在我院学习半年以上的学生，必须持X签证入境。X签证自入境之日起30天内有效，学生必须在入境30天内持护照、录取通知书、JW202/201表、健康证明书、住宿登记和2张两寸白底或蓝底免冠照片，前往学院签证科申请办理居留许可。在预审通过并获得《外国人签证证件申请表》后，应立即前往公安局出入境管理处办理居留许可延长手续。

延长居留许可时，须持护照、住宿登记、2张两寸白底或蓝底免冠照片到签证科申请。经学院同意且预审通过后，持《外国人签证证件申请表》前往北京市公安局出入境管理处办理居留许可延长手续。

一、外国留学生证件管理须知

外国留学生在华期间，护照、签证及住宿登记为三种最重要的证件。

（一）护照：

1. 基本概念：

护照是外国公民在中国期间的法定身份证，每位留学生必须随身携带并妥善保管，不准私自涂改护照或在护照上加盖纪念印章等，更不准借给或卖给他人使用。

2. 护照换发：

发现护照将要到期后，应立即向留学生办公室老师报告，并及时到本国使馆办理新护照，在取得新护照10日之内，通过留学生办公室老师申请办理变更手续。

3. 护照报失程序：

发现护照丢失后，应立即向遗失地派出所报案，获取报案证明。同时向留学生办公室老师报告，并说明原因，由留学生办公室老师开具相关情况说明。后持派出所出具的报案证明、院校老师开具的情况说明及有效的临时住宿登记，前往分县局出入境管理部门办理护照报失证明。持护照报失证明前往本国使领馆办理新护照，后通过留学生办公室老师申请新签证。

4. 特别提示

（1）在中国境内的外国人因证件遗失、损毁、被盗抢、失效等原因未持有效护照或者其他国际旅行证件，无法在所属国驻华使领馆补办的，提交护照报失证明或者所属国驻华使领馆照会或者出示被损毁、失效证件以及代替护照使用的临时身份证明。可以签发有效期不超过30日的外国人出入境证出境。

（2）申请人超过护照报失证明有效期（30天）申请补发的，需接受处罚后方可申请补发。

（3）在境内换发新护照的，应当在新护照签发后10日内补办签证手续。
（二）签证

1. 签证分类：

按入境来华事由，普通签证分为C、D、F、L、X1及X2、S1及S2等12种类型。

特别说明：来京就学的外国留学生应该申请X1或者X2签证，家属应该申请S1、S2签证（其中，X1,S1为长期签证，X2,S2为短期签证）。

2. 签证时间的计算

（1）X1、S1签证时间的计算

根据《中华人民共和国出境入境管理法》第30条规定：外国人所持签证注明入境后需要办理居留证件的，应当自入境之日起30日内，向拟居留地县级以上地方人民政府公安机关出入境管理机构申请办理外国人居留证件。

（2）X2、S2签证时间的计算

根据《中华人民共和国外国人出境入境管理法》第29条规定：外国人所持签证注明的停留期限不超过180日的，持证人凭签证并按照签证注明的停留期限在中国境内停留。

《中华人民共和国外国人入境出境管理条例》第36条第三款规定：签证的停留期限，是指持证人每次入境后被准许停留的时限，自入境次日开始计算。

3. 签证延长期限

（1）普通签证：延长签证停留期限，累计不得超过签证原注明的停留期限。（《出境入境管理法》第29条）

（2）居留证件：外国人学习类居留证件的有效期最短为一百八十日，最长为五年。（《出境入境管理法》第30条）

4. 特别提示：

（1）申请居留证件延期的，应当在居留证件注明期限届满30日前提交延期申请。

（2）居留证件登记事项发生变更的，申请人应当自发生变更之日起10日内申请办理变更，同时提供相关证明。

（3）免签入境的（含单边免签和双边免签），不能在境内直接申办学习类居留许可。

相关法律法规摘要
1. 中国已放宽外国人在中国居住的条件，但同时规定了：在校外居住的留学生要向学校提供居住地派出所出具的住宿证明。留学生居住地发生变动时要及时通知班主任，并及时变更居留许可。
2. 遵守《中华人民共和国道路交通安全法》及《机动车驾驶规定》，不许无证驾驶机动车，不许驾驶无牌照或伪造牌照的机动车，驾驶机动车时必须携带驾驶证，严禁酒后驾驶机动车。违反法律、法规，发生重大交通事故，构成犯罪的，依法追究刑事责任，并由公安机关交通管理部门吊销机动车驾驶证。
3. 在京期间如需举行集会游行示威，须依照《中华人民共和国集会游行示威法》的规定，于举行日期的5日前向公安机关出入境管理部门申请。

4. 勤工助学。外国留学生在校学习期间不得就业、经商，或从事其他经营性活动，但可以按学校规定参加勤工助学活动。

5. 外国人在中国境内进行宗教活动，应当遵守中国的法律、法规，不得在中国境内成立宗教组织、设立宗教办事机构、设立宗教活动场所或者开办宗教院校，不得在中国公民中发展教徒、委任宗教教职人员和进行其他传教活动。

6. 经学校批准，外国留学生可以在校内成立联谊团体，并在我国法律法规规定的范围内活动，服从学校的领导和管理。外国留学生成立跨国跨地区的组织，应当向中国政府主管部门申请。学校鼓励留学生参加学校组织的各种文体活动，也鼓励留学生参加学校的各类专业协会，如耳针协会等。

7. 北京市严格实行养犬许可证制度。《北京市严格限制养犬规定》要求：未经批准，任何个人和单位不得养犬。外国人申请养犬，由市公安局审核批准。不得携犬进入市场、商店、饭店、公园、公共绿地、学校、医院、展览馆、影剧院、体育场馆、游乐场、车站、航空港以及其他公共场所。不得携犬乘坐公共交通工具（小型出租汽车除外）和电梯。

在校安全注意事项
一、遵纪守法方面：
1. 同学们要主动学习中国及地方、行业的法律法规，特别是民法类（如《民法通则》、《合同法》、《物权法》、《劳动法》、《劳动合同法》等等）、行政法（如《治安处罚法》、《行政处罚法》、《交通法》等等），知法懂法，防患于未然。
2. 自觉遵守中国的安全法规和学生的安全管理规定。购买自行车要到正规的商场购买，并要开具购车发票。禁止使用燃油摩托车、助力车。遵守交通法规，遵守北京市政府有关禁放烟花爆竹的规定。
二、校园安全方面：
1. 校园内严禁传教。遇有校园非法传教行为，请及时拨打保卫处报警电话：64286608（西区）、84738761（东区），52805110（良乡校区）。防止以传教名义诈骗钱财。
2. 校园内非经批准，禁止摆摊设点。同学们有需求可通过学院、学生组织向保卫处提出申请。
3. 在校内发现可疑人员或可疑物品，请及时报告。
三、宿舍安全方面：
1. 同学们入校后要提高自己的自立、自管、自防和自卫能力，要有维护自身合法权益的意识。在宿舍内，要保管好自己的财物，注意防盗，身份证与银行卡分开存放。平时不用的现金要及时存入银行，并将存折银行卡进行加密。密码不要用自己的生日、房间号、本室电话号码，以防被人破译。凡宿舍内无人时，一定要关好门窗，房门一定要锁好。不要随便将自己的房门钥匙交给他人或借给他人，不得私自留宿他人。
2. 宿舍内严禁存放管制刀具。
3. 学生宿舍内要注意防火安全，禁止使用学校明文规定的各类禁用电器及明火；严禁在宿舍或楼道内焚烧废弃物；要熟悉公寓的消防疏散通道和疏散楼梯的位置，以便遇有紧急突发性事件时能够安全顺利疏散。
四、公共场所安全方面：
1. 未经审批不得在学校的教室、食堂、宿舍、实验室、图书馆、操场等公共场所，举办活动、讲座、聚会等。
2. 在公共场所不要用物品（如书包等等）占座，注意所携物品安全。离开公共场所前，请注意是否带齐所携物品，以防丢失。不要将贵重物品放在书包内，不要将书包和随身物品随意放在教室内或交给陌生人看管。
五、消费安全方面：
1. 提高警惕防止网络诈骗和电话诈骗。网上购物、求职、刷信誉返佣金或盗用QQ、微信等诈骗行为在高校多发。冒充熟人或工作人员、师兄（姐）等诈骗时有发生。请同学们高度警惕，多问、多核实，避免财产损失。
2. 从事交易、签订合同等行为属于民事行为，请注意尽可能获取全面信息，必要时可事先寻求专业人士帮助，以防上当受骗。民事行为过程中产生的资料、文书、录音、录像注意保存。若发生纠纷，可申请行政仲裁或提起法律诉讼并举证。
3. 到正规经营机构购买商品和服务，不要轻信上门推销、电话推销、短信推销等。购买商品或服务后注意索取发票。
4. 对来源不明的电话、短信、聊天记录，要保持警惕意识，特别是涉及财产、人身安全的，一定要慎重，确认无误、属实后再进行后续步骤。
六、消防安全方面：
1. 校内除明确标示的吸烟区外，所有部位均不得吸烟，特别在公共场所（如教室、学生公寓、图书馆、体育馆、食堂等等），严禁吸烟。除实验等教学科研活动需要，校内严禁动用明火。动用明火时，要遵守有关规定，如办理动火证、遵守实验室安全规定等。
2. 爱护公共财物。非紧急情况下，不得擅动、挪用、损坏消防设施、设备以及标志物。
3. 动用和处置实验室各类试剂、实验器材，必须遵守有关规定。未获允许，不得带出实验室，更不得抛弃、遗洒。
七、外出安全方面：
1. 学生外出要向班主任老师请假，一般应结伴而行，外出中不要与不相识的人交往，对推销各类商品的小商小贩要提高警惕，在乘车、购物时，要看管好自己的物品和现金，防止被盗，要保管好自己的各种证件，防止丢失，有效证件不要轻易借人。
2. 外出时要注意交通安全和旅游安全。外出旅游要与学校签订安全协议，要乘坐正规的交通工具，不去未开放的景点；注意游泳、登山活动中的安全，防止发生意外事故。
八、其他安全方面：
1. 不要与陌生人说话，不要接受陌生人的物品，不要向陌生人出借钱财、物品、银行卡及校园卡等其他卡片，以防遭受人身伤害或财产损失。
2. 必须参加学校组织的各种交通安全、消防安全等校园安全方面的讲座和培训。要掌握消防器材的使用、会正确报火警、会扑救初起火灾、会自救逃生。
3. 要学会报警：无论在校内校外，发生案情或受到不法侵害时要及时报警，并保护好案发现场。
报警求助电话：110
火警电话：119
急救电话：120、999
交通事故报警电话：122

留学生公寓住宿须知

1. 学校可为部分留学生提供宿舍。 
2. 住宿时交纳住宿费，按学期提前收取。

3. 中国政府奖学金生一律住在学校给予安排的留学生宿舍。居住房间高于标准者，多出的费用自理。

4. 毕业生毕业后，应按规定在毕业后的15天内离校。逾期不离校者，学校不再提供住房，并有权按有关程序处理室内物品。

5. 留学生应按指定房间住宿，不得私自迁移、抢占及转让房间，不得借于他人使用房间。

6. 国际学院不提供配偶和亲属住房。

7. 保持室内外清洁，不得在楼道内摆放杂物，不得饲养宠物。

8. 保持宿舍安静，不得在宿舍内从事影响他人学习与休息的活动，如：跳舞、大声喧哗、高声放音乐等。不得在宿舍内酿酒闹事。

9. 遵守防火规定，严防火灾，严禁在室内存放易燃易爆品。严禁在宿舍内做饭，点明火等。

10. 违反住宿规定，视情节轻重给予相应处罚。严重者取消住宿资格，并承担相应法律和经济责任。
11. 公寓大门每天6:00-23:00开放，其他时间进入应持学生证并登记，经值班老师批准方可进入公寓。

校外住宿须知
1. 校外住宿的留学生，需提交住宿所在当地公安局派出所出具的登记证明。

2. 承租校外住房，应注意出租人出租的房屋是否是已经取得房屋权属证明或经营管理权的房屋。

3. 委托中介公司租房，应当委托有从业资质的中介公司。

4. 仔细与租房当事人或中介公司签定书面的租房合同，避免在经济上蒙受损失。

5. 校外居住应在24小时内到当地公安局或派出所办理住宿登记手续，于10日内到公安局出入境管理总队变更居留许可住址。

常用电话、地址
	1
	学院办公室
	64286322
	

	2
	招生科
	64286303
	

	3
	教学管理科
	64286316
	

	4
	留学生管理科
	64286319
	

	5
	对外培训办公室
	84738711
	

	6
	公寓住宿办公室
	64286317
	

	7
	校图书馆
	64287502
	

	8
	校保卫处            
	64286559
	

	9
	基础医学院
	64286871
	

	10
	中药学院
	84738608
	

	11
	针灸学院
	64286718
	

	12
	望京医院
	84739047
	北京朝阳区花家地

	13    
	东方医院
	67689633
	方庄芳星园1区6号

	14
	东直门医院
	84013234
	东城区海运仓5号

	15
	中日友好医院   
	64201122
	樱花东路（惠新东街）

	16
	西苑医院
	62887973
	北京市海淀区西苑

	17
	北京国际旅行卫生保健中心
	82403675
	北京市海淀区西北旺镇德政路10号

	18
	北京市公安局出入境管理处
	84015300

84015292
	安定门东大街2号（北小街豁口）


Introduction to Beijing University of Chinese Medicine
Beijing University of Chinese Medicine (BUCM) is one of the top universities of Chinese medicine in China. BUCM is the only institution of Chinese medicine included in the National “211 Plan” and is also designated as a “985 Platform for Outstanding Innovative Disciplines”. BUCM is under the direct administration of the Ministry of Education. The University was collectively established by the Ministry of Education, National Health and Family Planning Commission (the former Ministry of Public Health), State Administration of Traditional Chinese Medicine, and the City of Beijing.  

Beijing University of Chinese Medicine was established in 1956 and was originally called the Beijing Institute of Chinese Medicine. It was the first institution of higher learning for Chinese medicine to be approved by the State Department. In 1960, it was designated by the national government as one of the key universities. The University merged with the China Academy of Chinese Medical Sciences in 1971 but separated again in 1977. In 1993, the University was re-named Beijing University of Chinese Medicine. 

In 1996, the University was included in the “211 Plan”. In 2000, it merged with the Beijing Orthopedics Institute to become the Beijing University of Chinese Medicine. In 2011, it was designated as a “985 Platform for Outstanding Innovative Disciplines”. Presently, the University has three campuses located in He Ping Street, Wang Jing, and the suburb of Liang Xiang, respectively.

The University currently includes the School of Preclinical Medicine, School of Chinese Materia Medica, School of Acupuncture-Moxibustion and Tuina, School of Management, School of Nursing, School of Humanities, the First School of Clinical Chinese Medicine, the Second School of Clinical Chinese Medicine, the Third School of Clinical Chinese Medicine, Graduate School, International School, School of Continuing Education, School of Distance Education, Taiwan-Hong Kong-Macau Chinese Medicine Department, and School of Chinese Culture Studies. 
The mission of the Beijing University of Chinese Medicine is to develop and implement programs that train high-quality researchers, administrators and practitioners of Chinese medicine.  Currently, the University offers 11 bachelor’s degree programs across a wide range of subjects including Traditional Chinese Medicine, Chinese Materia Medica, TCM Pharmaceutics, Pharmacology, Acupuncture, Moxibustion and Tuina, Public Health Management, Business Management, Information Management and Information System, Nursing, English (Medical Science), and Law (Medicine and Health). Along with the development of higher education and traditional Chinese medicine, the University is speeding up development, adapting itself to the needs of national economic and social development, adhering to innovation in education, and striving to establish a high-level internationally renowned research-oriented university with distinctive features.

Introduction to International School

The International School is responsible for recruiting and educating international students, and for administering and managing student life at the university. The school primarily offers undergraduate programs for Chinese Medicine, Chinese Herbal Medicine, and Acupuncture and Tuina, and also runs continuing education programs. Within the School, there is the General Office, Admissions Office, Academic Affairs Office, Student Affairs Office and the Training Office.     

The General Office of the International School is responsible for the daily operations of the school. The Admissions Office is responsible for recruiting students, publicity and admissions examinations. The Academic Affairs Office is responsible for managing academic affairs related to international students. The Student Affairs Office is responsible for visa management and the general behavior of students. The Training Office is responsible for advanced courses and continuing education classes for overseas students.

The mission of the University is summarized in our motto, “Put our hearts and minds into our studies to pass on our heritage and promote innovation”. We attract the best and brightest students from all over the world to Beijing to study traditional Chinese medicine and we endeavor to train our students to become outstanding practitioners of Chinese medicine to give back to society. After 60 years of development, the International School of the Beijing University of Chinese Medicine has become the most outstanding institute for international education in Chinese medicine in China.

Beijing University of Chinese Medicine Regulations Regarding Registration and Matriculation for International Students and Students from Taiwan, Hong Kong and Macau
Chapter 1　Matriculation and Registration

Rule 1　New students who have been officially notified of their acceptance should report to the University and register by the stipulated date in accordance with the requirements of the University. If a student is unable to register by the stipulated date, he or she should notify the International School (IS) or the Taiwan-HK-Macau Chinese Medicine Division (THMCMD) in writing to request for a temporary leave of absence (no longer than two weeks) and provide appropriate proof for the reason for their late registration. Unless due to unavoidable reasons such as force majeure, students who did not request for leave or report after their leave application date will be considered to have given up their admission offer. 
Rule 2　The University requires new students to register at either the IS or THMCMD. Students will be officially registered as matriculated students (called a xue ji in Chinese) and will be issued a student ID card.

Rule 3　New students who cannot begin their studies in the year in which they are admitted may apply for a one year deferment by submitting this request in writing in advance to the University for approval to ensure that they do not lost their place. The deferment of admission is not equivalent to being matriculated and students cannot enjoy the same privileges as fully-matriculated students. Deferred students who wish to begin their studies the following academic year must submit an application to the IS or THMCMD before the start of the new semester. After obtaining approval, they have to follow the necessary registration procedures for new students that year. 

Rule 4　At the beginning of each semester, students should take their student card to the IS or TMHCMD and report for registration. Students who do not meet all the criteria for registration or those who have not paid tuition will not be allowed to register. If a student has a particular reason and is unable to register on time, he or she should request for temporary permission for late registration. Students who are more than 2 weeks late without requesting permission or without being granted permission will be suspended from the school according to the rules described in Rule 29, Subsection 6 in this handbook. 
Chapter 2　Time Limitations for the Academic Year and Completion of the Program
Rule 5　The Ministry of Education stipulates that undergraduate studies may be extended for a period of up to two years. “Leave of Absence” is not included in this total. If a student has surpassed this time limit, he or she will not be allowed to register.
Chapter 3　Attendance
Rule 6　Students should be self-motivated to follow the rules of the school and participate in all classes and learning activities for each course. Lectures, experiments, internships and community activities require mandatory attendance. If students are unable to attend for a specific reason, such as illness, they must request for leave in advance. If no request is made, or if the request is not approved by the time of the activity, it will be treated as an unexcused absence. 

Rule 7　Attendance is a direct reflection of the students’ attitudes towards their studies and is a component of the final grade for each course. Teachers may determine the means of keeping attendance based on the nature of the class and the number of students in it. For example, roll call, randomly calling on students or giving quizzes may be used for this purpose. Course instructors should report unexcused absences to the School or Division so that a cumulative record may be kept.

Rule 8　Unexcused absences for classes are counted based on the number of class hours. Students who are absent from group observations, graduation internships, and community learning activities will be counted to have missed 6 hours per day. Students who are late or leave early 3 times will be counted to have missed 1 hour and will be dealt with based on Rule 43 of this handbook. Course instructors should reference Rule 16 when determining how to deal with unexcused absences discovered through roll call or randomly calling on students.

Rule 9　When students need to request for leave, they must do so in writing and the absence is considered excused only after it is approved. For absence due to illness, a note from the university hospital is required as proof. For absences of 3 days or less, the student should apply to the class administrator (ban zhu ren) for approval. For absences of 4 days to 2 weeks, the leave should be approved by the School or Division administrators. For more than 2 weeks, the leave should be approved by the Academic Affairs Office (jiao xue guan li chu). After the leave of absence has ended, a form declaring it has ended should be filled out. If the student needs an extension, the same procedures for requesting a leave of absence should be followed. Administrators should notify students of approval or denial in a timely fashion.

The forms for requesting leave of absence for illness or other reasons, hospital proof, and the approval from administrators should all be recorded and archived in the Education Office (jiao xue ban gong shi). Students who have accumulated leave for over 6 weeks (including 6 weeks) in one semester must apply for “Suspension of Studies” (xiu xue) for that semester in accordance with Rule 25, Subsection 1 in this handbook.

Chapter 4　Examinations and Grades Recording
Rule 10　Students must participate in all classes and learning activities required for their major (program), including all forms of assessment stipulated in their curriculum. All grades will be recorded in the student’s academic transcript.

Rule 11　There are two forms of assessment: by examinations and other evaluations. The contents of a course are usually tested through a written examination at the end of a semester and the time for such examinations is determined by the University and is the same for all students. Other evaluations will be determined by the course instructor and will take place during class time. All evaluations are based on a 100 point system, recorded without decimal points. Grades will include class participation, midterms and finals. Assessment may be in the form of closed-book or open-book written exams, oral examinations, or other forms of evaluation. Course instructors should announce the assessment methods and the methods for calculating the final grade at the start of the course.

Rule 12　Foreign language and physical education (PE) will be counted as one class for a semester. If a class continues for more than one semester, the grade will be based on the course that has ended for that semester. 

If a student has a disability or is physically unable to participate in PE, the chair of the department of Physical Education will give the final approval only if the university physician has certified that the student cannot participate and the School or the Division has approved this decision. The grades of PE will then be based on the assessment for the health maintenance PE course. 
Rule 13　Students who have previously taken foundation courses with the same name, hours and academic credits at other institutions may apply to have these courses transferred to the school. The application should be submitted in writing with the original proofs and be approved by the Academic Affairs Office. Application for such transfer must take place in one application during the first semester of studies at the school. After the first semester, no transfers will be accepted. If approved, these will be entered with a grade of “70” and the word “exempt” will appear next to the course on the transcript. No transfers for major (program core courses) or electives will be allowed.

Rule 14　Students who have obtained a grade point average of at least 3.3 in the previous year and have not failed any courses may apply for “self study” for certain courses. This means that they are not required to attend classroom lectures. The specific rules are as follows:

1. Students may apply for self-study for courses only if they meet all the prerequisites and have recorded grades for the prerequisite courses. Two copies of the form “Application for self-study for an academic course” must be submitted at the second week of each semester. After the forms are submitted to the school offering the course and have been approved, one copy should be kept by the offering school and one copy given to the course instructor for that semester. For self-study of upper-division courses (3rd year and above), approval from the Academic Affairs Office (jiao xue guan li chu) has to be obtained.

2. Students who have received approval should initiate communication with the course instructor and remain in contact throughout the semester. Students should complete all assignments set by the instructor and participate in the examination. 

3. The following courses may not be self-studied: physical education, electives, and the practical component such as laboratory work and internship of each course.

Rule 15　Students who fail core courses or independently arranged practicals should retake the course and attend the examination again. The school will not arrange study time for this and students should use textbooks, internet resources and other tools to learn and review the material in their spare time. Core courses may only be retaken for a maximum of 3 times. Failed electives will be recorded as per the grade obtained and no re-examination is allowed. 

Rule 16　If a student misses more than 1/3 of the stipulated hours for a course based on roll call, he or she may not participate in the final examination in accordance with Rule 43. The grade for this course will be recorded as “0”. If randomly calling on a student reveals that a student has been absent for 3 times, that student will not be allowed to take the final exam and the grade for this course will be recorded as “0”.

Rule 17　Rules regarding deferring an exam, missing an exam and re-taking an exam

1. If a student cannot take an exam on time due to illness or other reasons, he or she must apply in writing to the School or the Division and be granted approval. Illness requires a note from a hospital as proof. The Academic Office (jiao xue ban gong shi) will notify the instructor so that they may make a note in the grading record. The student must request for permission before the exam takes place; requests made afterwards will not be accepted and the student will have a “missed exam” on their record. Students may request for a “deferred exam” only once for the same course and this time will be counted as one of the 3 opportunities given for make-up exams. Students must clear all “deferred exam” courses on their transcript before graduation; otherwise the grade for that course will automatically become “0”. 

2. If a student misses an exam, the exam grade will be “0” and the course will be considered as failed. A remark will appear as “missed exam”. A “missed exam” counts as one of the 3 opportunities given for make-up exams. 

3. At the beginning of each semester, exams for all courses which students have either failed or missed will be scheduled by the school. If students cannot participate in these scheduled exams, they must submit a written request to the School or the Division and be granted permission. Failure to request permission before the scheduled exam will be considered a “missed exam”. If a second make-up exam cannot be scheduled, the school will schedule an exam for that course before graduation.

4. For the first deferred exam, the grade obtained in the second exam will be recorded as per a normal exam grade. The grade for a re-take exam will be recorded as it is and a remark of “re-take 1”, “re-take 2” or “re-take 3” will be made. For electives, only one examination is allowed (the normal scheduled exam) and no re-takes or deferred examinations are permitted.

Rule 18　The University uses the Grade Point Average (GPA) to assess students’ academic   progress. All courses, including core and elective courses, and other learning activities are included in the GPA.
	Score
	GPA
	Score
	GPA

	90—100
	4.0
	72—74
	2.3

	85—89
	3.7
	68—71
	2.0

	82—84
	3.3
	64—67
	1.5

	78—81
	3.0
	60—63
	1.0

	75—77
	2.7
	Under 60
	0


1. A score of 60 or above is required to pass a course and be awarded the course credits. If scores are less than 60, no credit will be given.
2. The GPA for a specific course = GPA x course credits
3. The GPA for a course for which the student did an examination re-take = GPA x course credits x 0.9
4. GPA = Accumulated GPA ÷ accumulated course credits
Chapter 5　Lowering of Study Year Designation
Rule 19　If a student falls under any of the following categories, their study year designation will be lowered by one year (i.e. a student who entered in 2015 will be lowered to class of 2016).

1. Students who did not attain 20 credits or more for core courses in an academic year.
2. Students in the Acupuncture and Chinese Medicine programs who did not attain 15 credits or more for core courses after the completion of the prerequisite foundation courses.
3. Students in the Acupuncture and Chinese Medicine programs who did not complete 15 credits or more for core and elective courses before beginning their graduation internship.

Rule 20　Students may also request in writing to have their study year designation lowered based on their own assessment of their study situation. The school will only accept such requests during the first week of each semester. 

Rule 21　Students have only two opportunities to have their study year designation lowered (to continue their studies and avoid being suspended). Students will pay tuition fees based on the standard for the new study year. 

Rule 22　Students will join the class in the same major (program) that entered one year after them. Alternatively, they will enter a temporary class within the same program.

Rule 23　When a student joins the new study year for the same major (program), they may apply to be exempted from the courses they have already passed. If they do not apply for exemption from these classes, they will have to take the examinations again. The new grades obtained will be recorded as the final grades in the transcript. The school will arrange for students in a temporary class to join the classes with students in other years, or the school will specifically organize a group for these students to take the needed classes; otherwise any elective may also be taken.

Chapter 6　Suspension of Studies and Returning to School
Rule 24　A student make apply to “suspend studies” (xiu xue), which means to take a leave of absence for a semester or a year. Students may apply on their own or the school may suggest this option. Students may take up to 2 leaves of absence and may not exceed 2 years in principle, with the exception of military service. Leaves of absence are excluded from the time limitations for study.

Rule 25　Leaves of absence begin from the time the student is unable to attend classes normally.

1. Students who fall under one of the following categories must take a leave of absence:

A. The university physician determines that the student needs to rest for 6 weeks or more due to his or her physical condition.

B. Based on attendance records, a student has missed 6 weeks or more of classes for any reason.

C. The School or the Division determines that the student is unable to attend classes normally.

2. When a student requests a leave of absence in writing (for illness, proofs are required such as an official note from the university hospital), it must be approved and stamped with an official opinion from the School or Division and then be approved by the Academic Affairs Office before it is considered to be effective. 

Rule 26　Matters related to suspension of studies will be dealt with as follows:

1. Students must complete all paperwork and procedures before leaving the school. The school will save a place for them (xue ji).

2. Students on suspension will not have the same privileges as matriculated students.
3. The entire semester will be counted as a leave of absence if students apply for suspension in the middle of a semester. Completed classes with a recorded grade will count normally towards graduation. Classes that have been attended but for which the final exams have not been taken will not be counted and the student must take them again upon returning to school.

4. Students who have already paid tuition for that year will be required to pay the tuition based on the fee for the year in which they return to school.

Rule 27　Procedures for students who have suspended their studies but have retained their places and wish to return to school are as follows:

Before the semester in which the student wishes to return begins, the student should apply to “return to school” (fu xue). A written request should be made to the Office of the School or the Division. It must be approved and stamped with an official opinion from the School or Division and be approved by the Academic Affairs Office before it is considered to be effective. After which, the student can complete re-registration procedures. They will then join the following study year for the same or similar major (program).

Rule 28　During the leave of absence period in which the student’s place is being retained (xue ji), the student may not participate in student educational activities or examinations at the school. The University is not responsible for the student during the leave of absence. 

Chapter 7　Withdrawal from the University
Rule 29　If a student falls under any of the following categories, they should withdraw from the University.

1. Students who have their study year designation lowered for a third time. 

2. Students who did not request for a leave of absence or who did not have their leave approved, and did not participate in any classes or educational activities for two weeks or more. 

3. Students who have reached the end of their period of leave of absence but have yet to apply to return to school by the stipulated date or whose request is denied.

4. Based on a diagnosis from a hospital designated by the University, students who have an illness or injury that prevents them from continuing their studies.

5. Students who fail to register within the designated period without an appropriate reason. 
6. Students who request to withdraw. 
7. Students who exceeded the overall time limit for their studies. 
Withdrawal based upon the above criteria is not a punishment.

For students who fall into any of the above categories, the School or Division must submit a signed report with supporting materials and their opinion. It is then sent to the Academic Affairs Office for approval before being delivered to the Office of the President for a final decision. The University will send an official notice to the student. If the notice could not be delivered to the student, it will be posted on the public notice board, which will be regarded the same as delivery.

Rule 30　Matters regarding students who have withdrawn:

1. Students must complete all procedures for withdrawal and leave the University within 2 weeks after being notified or after the decision is posted on the notice board.

2. Students who have completed at least one year of studies will be issued a certificate in accordance with Rule 38.

3. If a student fails to complete the required paperwork and procedures, the relevant office at the University will cut off relations with the student and will not issue a certificate for completed courses. 

4. Students who have withdrawn may not apply to return to the University. 
Chapter 8　Transferring to Another Major or Another School
Rule 31　The University usually does not process transfers to other programs or other schools. However, if for special reasons, the student is unable to complete their studies in their current major but has the ability to continue their studies in another program or school, they may request a transfer.

Rule 32　The student should make a written request to the School or Division, which will give an opinion and report it to the Academic Affairs Office for approval.

Rule 33　A student who wishes to transfer out of the University should make a written request after being accepted by another institution. The student should then report to and obtain approval from the Academic Affairs Office (include proofs such as letter of acceptance into the new school and transcript).

Rule 34　 The University does not accept transfer students from other institutions in principle. However, if a student from related institutions wishes to transfer to the University due to special circumstances, the IS or THMCMD should organize an appropriate admission examination and report to the Academic Affairs Office for approval. Only students who are in their first two years of study will be accepted for transfer.
Transfer applications are accepted in April and November of each year.

Chapter 9　Graduation, Completion Without Graduation, and Interrupted Studies
Rule 35　Students who are matriculated (with a xue ji), and have completed their studies within the designated time, completed all core courses, obtained all course credits, and passed the graduation exam will be allowed to graduate with a graduation certificate (bi ye zheng shu). 

Rule 36　Students who are matriculated (with a xue ji), and have completed their studies within the designated time, completed all required courses but did not obtain all course credits will be awarded a completion certificate (jie ye zheng shu), which is not the same as a graduation certificate.

Rule 37　Students who did not pass the graduation exam will be awarded a completion certificate instead of a graduation certificate.

Rule 38　Students who have withdrawn but have completed more than one year of studies with more than 30 credits will be awarded an interrupted studies certificate (yi ye zheng shu).

Rule 39　Based on the curriculum requirements, students who have completed all minor courses and passed all exams will be awarded a completion certificate for minor.

Rule 40　Students who are not matriculated (i.e. without xue ji) will not be awarded certificates of any kind. 

Rule 41　If certificates of graduation, completion and interrupted studies, and academic degree certificates (xue wei zheng shu) are lost, damaged or stolen, students should apply in writing and the University will issue a certificate of proof after verification. The certificate of proof has the same legitimacy as the original certificates. 

Chapter 10　Undergraduate Degrees

Rule 42　The undergraduate degree will be awarded after the School or the Division evaluates the grades and other relevant materials for each student and determines that the student has met the criteria set forth in the “Beijing University of Chinese Medicine Undergraduate Degree Specific Guidelines”, and upon approval by the Evaluation Committee and the University Degree Committee. 

Students who fall under any of the following categories will not be awarded a degree:

1. GPA of less than 2.0 for core courses (not including 2.0).
2. Students who were not awarded a graduation certificate (bi ye zheng shu).

3. Students who obtained a score of less than 68 in the graduation exam (not including 68).

Chapter 11　Penalties

Rule 43　Students who are unable to participate in school classes and designated learning activities should get approval for a leave of absence in advance. If they do not, it will be treated as an unexcused absence. Students who miss 10 hours or more in a single semester will be penalized as follows:

1. For 10-19 hours of unexcused absence, a warning will be issued.
2. For 20-29 hours of unexcused absence, a serious warning will be issued.

3. For 30-39 hours of unexcused absence, a demerit record will be issued.

4. For 40-49 hours of unexcused absence, the student will be placed on probation. 

5. For 50 or more hours of unexcused absence, the student will be expelled from the school with the official registration (xue ji) cancelled. 

Rule 44　Students should observe all examination rules very seriously. Cheating or other serious violations of the rules will result in a course grade of “0” and a remark of “rule violation” will appear in the transcript. Depending on the situation, other disciplinary action will also be taken. The student must apply to the School or Division and obtain approval from the Academic Affairs Office to be allowed to re-take the exam. 

Rule 45　If a student arranges for another student to take an exam for them or if a student takes an exam for another student, or organizes cheating, uses devices for cheating, or copies other students’ exams or academic work, the student will be expelled from the school with the official registration (xue ji) cancelled if deemed to be of a serious nature. The specifics will be carried out based on the “Beijing University of Chinese Medicine Rules for Examination Session”.
After the registration is cancelled, the student will be issued  a “proof of study” and be asked to leave the University by a specific date.

Rule 46　If a student wishes to appeal against the University’s decisions of withdrawal, revocation of acceptance or other decisions and penalties, they may submit a letter of appeal within 5 working days of being issued the relevant decision. This will be processed in accordance with the “BUCM Rules for Students Who Appeal Against Campus Decisions”.
Chapter 12　Continuous Pursuit of the Bachelor’s and Master’s degrees

Rule 47　The rules below apply to students in the 7-year undergraduate program and the combined undergraduate and master’s program for Taiwan, HK and Macau students (5-year program).

Rule 48　Students in the 7-year program who did not complete all course work or pass the examination for this phase by the time clinical internships ended will not be allowed to advance to the next phase of the program. They may, however, be awarded the undergraduate degree if they meet all the criteria for the undergraduate degree.

Rule 49　A master’s degree will be awarded based on the “BUCM Practical and Specific Guidelines for Awarding Undergraduate Degrees”. Rule 11 specifies the rules for awarding master’s degrees, but if a student falls under any of the categories below they will not be awarded a master’s degree:

1. Those whose GPA for core courses are lower than 2.0 (not including 2.0);
2. Those who were not awarded a graduation certificate (bi ye zheng shu);
3. Those who obtained a score of less than 68 in the graduation exam (not including 68);
4. Those whose HSK score is less than “B” (Level 7).
Chapter 13　Appendix  
Rule 50　These rules are based on the “Rules for Students in Higher Education” and apply to students in full-time undergraduate programs, including international students and Taiwan, Hong Kong and Macau students.

Rule 51　This set of rules has been in effect beginning from the class of 2005 and the Academic Affairs Office is responsible for their interpretation.
Academic Affairs Office 
Beijing University of Chinese Medicine

Nov. 2, 2006
Revisions to the Regulations Regarding Registration and Matriculation of International Students at Beijing University of Chinese Medicine

“Beijing University of Chinese Medicine Temporary Regulations Regarding the Registration of Undergraduate and Technical Program University Students” was revised on July 15, 2010 and is effective from the class of fall 2010. The 20th meeting of the President’s Office Council concluded that international students would continue to be governed by the 2006, No. 194 regulations --“Regulations Regarding Registration and Matriculation of International Students at Beijing University of Chinese Medicine”. However, these regulations are revised as follows. 
1. The original rule No. 27 is revised as follows:
For core courses, students have 3 opportunities to re-take the exam (twice after the course has ended and once before graduation); taking an exam after the original exam date (“deferred exam”) or missing an exam will be counted as one of the three opportunities. For elective courses, students have only one opportunity to take the exam; no deferred exams or re-takes are allowed. The rules regarding deferred exams, missed exams, and re-takes are explained in the regulations below.
(1) Deferred Examinations (applying for an extension)

If a student cannot take an exam at the designated time due to illness or other special reasons, they must make a written request to the Academic Affairs Office of the International School (if due to illness, proof from a hospital is required). If approved by the teaching administrator, the student may then take the examination at a later time. The Office should send a list of students who have been approved to the course instructor. A remark indicating “deferred exam” will be made on the student’s transcript. This must be arranged before the course examination takes place. If a student does not make a request in advance and does not take the originally scheduled exam, it will be considered as a “missed exam”. Only one “deferred exam” is allowed for the same course. Students who have been approved to take a “deferred exam” should take the exam at the beginning of the next semester with the “make-up exam (re-take)” students. The grade for the exam will be recorded as per a normal exam grade. 

(2) Missed Examinations
If a student does not participate in an exam, it will be recorded as “0” and a remark stating “missed exam” will be made on the transcript. If a student missed the exam for unavoidable reasons, they may apply to their school to take a make-up exam after verification from the school. If approved, the student may take a make-up exam. If a student misses an exam without an acceptable reason, they will not be allowed to make up the exam.
(3) Make-up Examinations
The school will organize make-up exams at the beginning of each semester and students should register for the courses they did not pass during the designated time period. The final score recorded will be 60 if the score is 60 or above, or the actual score on the grade sheet if the score is below 60 (implemented beginning of fall 2010).
2. The original rule No. 23 is revised as follows:
Students who have their study year designation lowered will be subjected to the following regulations:
(1) Those who enter the same program may apply to have the courses they have successfully passed be counted in their transcript and be exempted from taking them again. If a student does not apply for exemption, they must take the course again and the new grade will be recorded in their transcript.
(2) If a student did not pass a course even after the 3 opportunities for make-up exams, the school will consider if it is appropriate for him or her to take the course with another class, referred to as “cha ban” (no more than 15 credits per semester may be obtained in this manner).
3. The original rule No. 42 is revised as follows:
Students who meet the requirements stated in the “Specific Guidelines for Being Awarded a BUCM Degree” and are approved by the Degree Evaluation Committee and the University Degree Granting Committee will be awarded a degree (xue wei). Any student without a graduation certificate (bi ye zheng shu) will not be awarded a degree by the University.
These revisions are effective as of the date of the announcement and the Academic Affairs Office (jiao wu chu) is responsible for their interpretation.
Academic Affairs Office
Beijing University of Chinese Medicine
July 16, 2010
 Regulations Regarding Tuition Payment

1. International students must pay tuition within one week or 5 working days after the start of the semester.
2. Tuition must be paid in Ren Min Bi (Chinese yuan).
3. If a student cannot pay tuition on time due to special circumstances, they must apply for an extension to the school. Students must pay a penalty and will be given one month extension to pay full tuition.

4. If due to special circumstances, a student cannot register and pay tuition on time, he or she must pay a penalty of 5%.

5. Students who still fail to pay the tuition and the 5% penalty after the extended period will not be able to register for that semester (their approval to register will be cancelled). 

6. Students who do not pay tuition on time and do not apply for an extension will be considered to have missed the registration deadline and will be automatically withdrawn from school.
7. In general, once a student has paid tuition, it cannot be refunded or transferred, unless under the following circumstances:
A. If, for special reasons, a student withdraws within 2 weeks of the beginning of the semester, the tuition they have paid may be refunded. After 2 weeks, there will be no refund.

B. If, for special reasons, a student transfers within 2 weeks of the beginning of the semester, the tuition they have paid may be refunded. After 2 weeks, there will be no refund.

C. If a student takes a leave of absence within 8 weeks of the beginning of the semester, the tuition already paid can be transferred to the semester in which they return. If a student takes a leave of absence after 8 weeks, the tuition cannot be transferred and they must pay full tuition when they return. 

D. When students return to their studies, they will pay the same tuition as the students in the same study year. 

E. If, after returning to their studies, a student applies for withdrawal or transfer, their tuition will not be refunded. 

F. The tuition of students who are ordered to withdraw by the school, expelled or deported by the police or other government organizations will not be refunded.

Regulations Regarding International Students Purchase of Medical Insurance

According to the “Temporary Regulations for Higher Education Institutions Regarding the Requirements for Foreign Students Purchase of Medical Insurance (Education Office 2007, No. 1078)”, all international students who come to China to study for 6 months or more must purchase group medical insurance and provide proof of such purchase as part of the registration procedures. 

Students must go through the procedures of medical insurance purchase at the International School on the registration day for new students at the beginning of every academic year. They must bring their passport and insurance fee (600 RMB for 1 year or 800 RMB for 2 years) on that day. Insurance for several years can also be purchased at one time. The proof of purchase must be submitted on the registration day for every academic year as part of the required registration procedures.

Students with Chinese government scholarships do not have to purchase insurance themselves. The International Exchange and Cooperation Office is responsible for purchasing insurance for scholarship students. Students should go the International Student Office within the International Exchange and Cooperation Office on the registration day to sign in and arrange for medical insurance.

If students need outpatient or inpatient medical care, they should first call 400-810-5119, ext. 1. This medical services company will provide the student with information about medical services, eligible hospitals, possible costs and/or fee guarantee services.

Students can get more information about payment procedures, coverage, and case specifics at http://www.lxbx.net/ . 

Introduction to Scholarships for International Students at BUCM
1. Chinese Government Scholarship

The “Chinese Government Scholarship” is administered by the Ministry of Education and is based on agreements between the Chinese government and the governments of other countries or international organizations to award full or partial tuition scholarships. These scholarships cover undergraduate, master's and doctoral studies, Chinese language studies, regular training studies (pu tong jin xiu), and advanced training studies (gao ji jin xiu). The Ministry of Education has authorized the Chinese Scholarship Council to administer this program. They are responsible for applications/admissions and management of the program within China. 12 disciplines or fields of study are eligible, including:  science, engineering, agriculture, medicine, economics, law, management, education, history, literature, philosophy and arts.

Students should apply to the department, organization, school or Chinese embassy or consulate responsible for the scholarship in their home country. 

2. Ministry of Education Scholarship for Outstanding International Students 
“Ministry of Education Scholarship for Outstanding International Students” is a scholarship sponsored by the Ministry of Education of the People’s Republic of China for a full-time student in a university or other institution of higher education. The purpose is to encourage students to be diligent in their studies, and to encourage their overall development in morals, wisdom, physical fitness and aesthetics. 

3. Beijing City International Student Scholarship 

“Beijing City International Student Scholarship” is a scholarship program for a foreign student studying in China sponsored by the City of Beijing. The purpose is to help outstanding students in Beijing to complete their studies, get advanced training or engage in research. The scholarship is also designed to standardize and improve educational management with regards to foreign students in Beijing. The scholarship was created to encourage diligent studies, respect for the law and the development of moral and ethics in students. It is also hoped that it will increase students’ identification and affection for Beijing and China.

BUCM Regulations for Medical Care for International Students on Government Scholarships

For students on government scholarships, medical expenses are considered to be part of the living expenses and are not separately provided for. However, General Health Insurance at a cost of 800 RMB per student per year will be provided. This will cover injuries, hospitalization, accidents and forensic expenses in case of death. During the period of their studies, students should pay the deductible out of pocket. After the deductible limit is reached, all other expenses will be reimbursed in accordance with the policy.
Penalties for International Students' Violations of School Rules and Regulations
Rule 1　In order to protect and maintain the normal and orderly functioning of BUCM and the International School, including teaching, living and administration, and to ensure the safety of all international students, the University has set forth the following regulations. They are based on the “Regulations Regarding Students’ Violations of Rules” and adapted to fit the circumstances of international students at the school. The following apply to all international undergraduates, preparatory-course students, advanced training students and postgraduate students.

Rule 2　The penalties include: warning, serious warning, demerit record, placed on probation and expulsion. 

Rule 3　The longest period of probation is one year. The probation will lapse at the end of the designated period for students with good behavior. Those with outstanding contributions can end the probation before time. Those who perform poorly will be expelled.

Rule 4　Students who violate the laws or regulations of China and are punished or penalized by the Public Security Bureau (PSB) or the courts will also be punished by the school.

1. Students who violate the rules related to residence permit or visa, for example through overstaying or altering the document, will be given a warning.

2. Students who violate the “Laws of the People’s Republic of China Regarding Gatherings, Marches and Demonstrations” by participating in collective gatherings, marches or demonstrations will be given a serious warning. Those who organize such activities will be placed on probation or given more severe punishment. 
3. Those who violate the City of Beijing rules related to raising dogs or fireworks, or those who violate the “Traffic and Road Safety Laws of the People’s Republic of China”, such as through illegal motorcycle driving will be given a serious warning or less severe punishment depending on the severity of the situation. 

4. Students who violate rules in the “Penalties for Violating Rules for Public Order of the People’s Republic of China”, such as through public gambling, alcohol abuse or fighting will be given a serious warning or more severe punishment depending on the severity of the situation. 

5. Robbery or theft of personal or public property will be punished based on the severity of the act and may include probation or more severe punishment.

6. Those who violate the laws of China by engaging in preaching any religion or participating in religious activities on campus will be punished. Those who organize such activities will be punished with at least a severe warning; those who participate will be punished with a severe warning or less severe penalty. 

7. Students who use, buy, sell or manufacture illegal drugs will be expelled.

8. Other notes: Those who are warned or fined by the police or the courts will be given a warning or severe warning by the school. Students who are held in administrative detention (xing zheng ju liu) will be placed on probation or given a more severe penalty. Students who are sentenced to criminal detention or imprisonment, or deported, will be expelled.

Rule 5　Students who violate school rules will be punished based on the severity of the offense. 

1. Violations related to student cards, library cards, such as forging cards, making duplicates or letting others use them will be given a warning.

2. Those who violate examination rules, such as cheating during an exam, will be punished according to the school rules.

3. Students who destroy public property, in addition to paying appropriate monetary compensation, may be given a severe warning or less severe punishment depending on the severity of the situation.

4. Those who violate fire safety regulations, use electricity in violation of the rules or without paying, will be given a warning and will have the prohibited appliances confiscated (which will be returned to the student when he checks out). If there is damage, the student must pay compensation; if there is a fire as a result of such behavior, the student will be placed on probation or given a more severe penalty.

5. Those who disrupt order in the dorms, classrooms, offices or other public spaces in the school may be punished with probation or less severe punishment depending on the severity of the offense.

6. Students who physically attack or verbally abuse staff or teachers may be placed on probation or given less severe punishment depending on the severity of the offense.

7. Students who insult others or do not respect the religious beliefs or customs of others will be punished up to and including a severe warning.

8. Violating the rules of the school or internship hospitals, including extended unexcused absences, may be punished with a severe warning, and the student may be expelled depending on the severity of the offense. 

Rule 6　If a student has any of the following attitudes or behaviors, the penalty may be increased in severity:

1. After the violation, the student does not show remorse and has a poor attitude.
2. Violence or revenge against the people who reported the violation.

3. Refusal to reform or committing the same violation again.

4. Organizing others to violate rules. 
5. Violating two or more rules at once. 
Rule 7　Those who are penalized will not be eligible to be an “outstanding student” at BUCM in that academic year.

Rule 8　Any violations that are not specifically described in the rules above may be appropriately punished based on the examples above.

Rule 9　Procedure for Determining Punishments:

Warnings and severe warnings are decided through discussion by the committee of the Dean’s Office of the International School and these decisions should be reported to the University to make a formal record. For punishments of probation or more severe penalties, the decision must also be approved by the University after the decision is made by the committee of the Dean’s Office of the International School. Expulsion is decided by the Office of the President of the University after investigation and deliberation.
Regulations Regarding Visas and Residence Permits

Possession of a legal and valid passport and visa are minimum requirements for international students who want to study in China. A valid passport is the official legal identification for international students during their stay in China. Allowing a visa to expire is a serious offense and is a violation of the laws of China as set forth in the “Laws for Leaving and Entering the Territory of the People’s Republic of China”. Students must have a normal passport (i.e. not diplomatic or other type) and a student (X) visa when they enter China. They should register their residence at the local police station within 24 hours of arrival. 

Students who apply to study at BUCM for 6 months or more must have an X visa, which is valid for 30 days from the date of entry into China. The procedure is as follows: The student enter China and within 30 days, they take their passport, admissions acceptance letter, form JW202/201, health certificate, residence registration and 2 photos (white or blue background with no hat) to apply for a residence permit (ju liu zheng) at the visa office of the school. After getting the school approval, the student should fill out the form “Foreigners Visa Document Form” and go to the PSB Entry-Exit Administration Office immediately to complete the procedures for a “Residence Permit Extension” for the period of study. 

In order to apply for a “Residence Permit Extension”, one needs a passport, residence registration and 2 photos (white or blue background with no hat). After getting the school approval from the visa office, the student should fill out the form “Foreigners Visa Document Form” and go to the PSB Entry-Exit Administration Office. 

1. Documents of International Students

The three most important documents for an international student during their stay in China are: passport, visa and residence registration. 

A. Passport 

1．Basic concept: a passport is the official ID for foreigners in China and students should carry it with them at all times and be careful not to lose or damage it. Altering a passport or adding souvenir stamps will make the passport invalid. It is strictly forbidden to sell or let another person use one’s passport.

2. If a passport is about to expire, the student should immediately notify the International School General Office and immediately go to the home country embassy or consulate in Beijing to apply for a new passport. Within 10 days of being issued a new passport, a student should complete “change of passport” procedures with the General Office. 

3. If a student discovers they have lost their passport, they should immediately report it to the local police and get an official police report. They should also report this to the General Office, and obtain an explanatory report from the General Office staff. The student should then take the this report, the official police report, and a valid residence permit to the local county Entry-Exit Administration Office to report the lost passport. They should then take this report/proof to their embassy to apply for a new passport. After they get the new passport, they should apply for a new visa at the school visa office.

4. Important Reminders

(1) An international student may be issued a special, 30-day exit permit by the Entry-Exit Office under the following circumstances: their identification document (passport) has been lost, damaged, stolen, or is no longer valid, and they cannot obtain a new document at the embassy or consulate of their country in China. They must show proof that the passport is lost, damaged or stolen, and present a letter from their consulate and some form of temporary identification. If the student meets all these requirements, they can obtain the exit permit.

(2) An applicant who applies for a passport replacement after the 30-day time period for the official proof has expired must first pay the penalty before they can obtain a replacement passport.

(3) Within 10 days after a new passport has been issued, one must apply for a new visa.

B. Visa 

1. Types of Visa: 

Regular visas are classified as follows based on the reason for entering China: C, D, F, L, X1 and X2, S1 and S2.

Special note: Students coming to China to study should apply for a X1 or X2 visa and their family members should apply for a S1 or S2 visa. X1 and S1 are long-term visas; X2 and S2 are short-term.

2. How time is calculated for visas

(1) Calculation method for X1 and S1
Based on line 30 in the “Regulations for Entry and Exit of the People’s Republic of China”, foreigners who enter on a visa that is designated to be changed to a Residence Permit should do so within 30 days of entry. The Residence Permit for foreigners can be applied at any PSB entry-exit administration office at the county level or above.

(2) Calculation method for X2 and S2

Based on line 29 in the “Regulations for Entry and Exit of the People’s Republic of China”, when the period of stay for the visa category is no more than 180 days, people with this visa should take note of the allotted time and not overstay their visa. 

Based on line 36, Subsection 3 in the “Regulations for Entry and Exit of the People’s Republic of China”, the period of stay is calculated from the date of entry each time the visa holder enters the country.

3. Extending a visa

(1) Regular Visa: visa extensions cannot be cumulatively longer than the original given period of a visa. (Based on line 29 in the “Regulations for Entry and Exit of the People’s Republic of China”)

(2) Residence Permit: Student-type residence permits for foreigners have a minimum validity of 180 days and a maximum validity of 5 years. (Based on line 30 in the “Regulations for Entry and Exit of the People’s Republic of China”)

4. Special Note

(1) Students applying for visa extension should ensure that they submit their application 30 days before the expiration date. 
(2) Any change in a residence permit registration should be reported within 10 days along with the relevant proof.

(3) If a student has entered without a visa (including one side and both sides visa-free), he or she may not change his or her visa status to a student-type resident permit in China.

Overview of Related Laws and Regulations

1. China has already relaxed the rules regarding living arrangements for foreigners and students may choose to live off-campus. However, they must provide the school with proof that they have registered their accommodation with the local police station. If there is any change, the student should immediately report to the class administrator and the residence permit should be changed accordingly.

2. Based on the “Rules for Road Safety” and the “Rules for Driving”, students should not operate a vehicle without a license or without proper vehicle registration and plate. One should always carry his or her driver’s license at all times while driving. Drink driving is strictly prohibited. If a student violates the traffic rules or causes a serious accident, he or she will be prosecuted and be punished to the full extent of the law and may have his or her license revoked. 

3. During a student’s stay in Beijing, any large gatherings should be in accordance with the law as stated in “Laws of the People’s Republic of China Regarding Gatherings, Marches and Demonstrations”. An application should be made to the Public Security Bureau 5 days before the gathering.

4. During their period of study, students are not allowed to be employed, open a business, or engage in other gainful economic activities. However, they may participate in “work-study” schemes on campus.

5. All religious activities should be in accordance with the laws and regulations of China. Students may not form religious organizations, establish religious institutions, organize religious activities or start religious schools. Students may not engage in missionary work or hold positions in religious groups.

6. Students may apply to form social or hobby groups and manage them according to the rules. They should obey the school’s leadership and follow the management rules. International groups must be approved by the Chinese government. The school encourages students to participate in student groups and activities on campus such as the “Ear Acupuncture Association”.
7. The City of Beijing strictly enforces rules for the registration of dogs as pets. As stated in the “Strict Regulations Limiting the Raising of Dogs in the City of Beijing”: no individual or work unit may raise a dog without permission. Foreigners must apply to the PSB for permission. Dogs are not allowed in shopping malls, shops, restaurants, parks, public green spaces, schools, hospitals, galleries, movie theaters, stadiums, amusement parks, bus stops, ports and other public places. Dogs are not allowed on public transit (except for normal car taxis) and elevators.
School and Campus Safety Rules

Laws and regulations:

1. Students should take it upon themselves to study laws related to civil law, legal agreements, physical rights, labor, labor agreements as well as criminal laws and punishments, administrative laws and punishments, and traffic laws. This knowledge is for their protection.

2. Students should be conscious of and voluntarily follow China and campus safety rules. Bicycles should be purchased at legal stores and a receipt should be issued. No gas-powered motorcycles or other vehicles are allowed. Traffic rules, rules on fireworks and other rules and regulations of China should be followed. 
Campus safety:
1. No missionary activity is allowed on campus. If one encounters this, they should immediately report it by dialing 6428 6608 (West Campus), 8473 8761 (East Campus), or 5280 5110 (Liang Xiang Campus). Using the name of religion to cheat others of their money or property is strictly forbidden.

2. Students may not set up a place to sell items without permission. Students may apply to the school and the student organizations for permission to sell items or set up a stall or booth for such activities.

3. Suspicious persons or items should be reported immediately.

Dormitory safety: 

1. University students should cultivate their abilities to be independent, manage their own affairs, protect and defend themselves. Students should be aware of their own rights. Belongings should be kept in a safe place and students should take measures to prevent theft. One’s ID and bank card should be stored or carried separately. Cash should be kept in the bank as much as possible, and all bank and debit cards should be password protected. Passwords should be strong, therefore do not use numbers such as one’s birth date, room number or phone number. When no one is in the dormitory, close the windows and lock the doors. Be careful about giving or lending one's key to others. Outsiders are not allowed to stay in students' rooms.

2. Controlled weapons or knives may not be kept in students’ rooms.

3. Students should pay attention to fire safety and observe rules forbidding open fires and prohibited electrical appliances. Waste may not be burned in the hallways. Familiarize oneself with the fire escape route and fire exits so that one may leave the building quickly and efficiently in an emergency.

Safety in public places:
1. Gatherings, activities or lectures may not be organized without permission. This includes classrooms, cafeteria, dormitory, labs, library and the school field.
2. Do not use items such as backpacks to save a seat for oneself. Be mindful of one’s personal items and ensure that they are in one’s possession before leaving public places. Do not put expensive items in one’s backpack. Do not put backpacks in classrooms without supervision. Do not give items to strangers for safeguarding.

Consumer safety:
1. Be very careful of fraud on the internet and through the telephone. Incidents such as theft through QQ or WeChat, fraudulent advertisements for employment, fake goods, requests for credit card info in exchange for cash have become very common on campus in recent years. Callers may pretend to be friends, teachers or relatives. Students should be very mindful and cautious; check and ask questions to ensure one does not become a victim of fraud.

2. Entering into agreements is governed by civil law and one should be careful to protect one’s rights. Gather as much information as possible and consult people with expertise when necessary. Keep records in case of a later dispute, including written materials, letters, voice and video recordings. One can sue or lodge a complaint if necessary.

3. Goods and services should be purchased at lawful and established places. Be careful of door to door sales, calls and phone messages. Get a receipt or invoice for all goods and services purchased.

4. Be very cautious of calls, messages, emails and voice messages from unknown sources, especially those that involve one’s safety or monetary possessions. Ensure that the information is accurate and verify the identity of the person before proceeding. 

Fire safety:
1. Smoking is allowed in designated areas only. Smoking is strictly prohibited in public places (classrooms, dorms, library, fields, cafeteria, etc.). With the exception of experiments that require fire, all flames and fires are forbidden on campus. Safety rules regarding fires should be strictly followed.

2. Take good care of public property. Do not alter, damage, move or remove it. 

3. All equipment and material used in scientific experiments on campus should be used according to safety regulations. No one may remove, move from the laboratories or discard materials unless authorized to do so.

Safety when traveling or engaging in activities off-campus:
1. Students should apply for leave if they need to travel and bring a buddy along if possible. Do not talk to strangers and be wary of peddlers. Protect your personal property at all times. Be careful not to lose one’s ID and other important documents.

2. Pay attention to traffic and travel safety. Only board registered and approved modes of transportation and vehicles. Do not visit areas that are out of bounds to tourists. Be careful when mountain climbing.

Other safety issues:
1. Do not talk to strangers or accept items from them. Do not lend money or other items, including bank cards or campus cards, to strangers. 

2. Participate in all campus safety activities, including lectures and training. Students should know how to extinguish a fire, put out small fires, report a fire to the fire department and protect themselves.

3. Students should always report safety issues to the police, whether on campus or off-campus. Do not remove anything from a crime scene.

Police: 110

Fire department: 119

Ambulance: 120, 999

Traffic police: 122

Guide to Campus Housing
1. The school can provide housing for some students only.
2. Students pay dormitory fees by the semester and fees are due at the beginning of the semester.
3. All students with Chinese government scholarships will be given housing on campus. However, if a student chooses housing above the allotted standard, they must pay the difference themselves.
4. Students must vacate their dormitory rooms within 15 days after graduation. After this period, the University will not provide housing and may remove the student’s belongings from the room in accordance with the regulations.
5. Students should accept their room assignment and are not allowed to trade rooms among themselves. Students are not allowed to take a room not assigned and may not lend their rooms to others.
6. Couples and relatives may not live together in the dormitories.
7. Keep the dorms clean inside and outside one’s room. Do not put trash or other items in the hallways. Students may not keep pets.
8. The dormitories should be quiet and activities should not interfere with others’ rest or study time. Activities such as dancing, loud music and shouting are not allowed. Drinking of alcohol and rowdiness are also not allowed.
9. Rules regarding fire safety should be obeyed at all times. Flammable materials, cooking and open flames are not allowed in the dormitory rooms.
10. Students who violate these rules will be punished. The penalty will depend on the severity of the offense. In addition, students may face legal or economic consequences. 
11. The main entrance to the dormitory is open every day from 6:00-23:00. During other times, the student should present the student card and register, and be let in by the guard on duty. 
Off-Campus Accommodation
1. Students must submit their PSB residence registration as proof that they have properly registered their residence.
2. Students should make sure the houses they rent are properly owned and managed by the landlord or property management company.
3. Real estate agents should be properly licensed and employed by a legal agency.
4. Read any agreements with the landlord or real estate agency very carefully to avoid any economic loss.
5. One should register with the local PSB within 24 hours and report any changes to the Entry-Exit Bureau within 10 days.

Frequently Used Phone Numbers 

	1
	General Office
	64286322

	2
	Admissions Office
	64286303

	3
	Academic Affairs Office
	64286316

	4
	International Students Administrative Office
	64286319

	5
	International Training Office
	84738711

	6
	Campus Housing
	64286317

	7
	Library
	64287502

	8
	Security
	64286559

	9
	School of Preclinical Medicine
	64286871

	10
	School of Chinese Materia Medica
	84738608

	11
	School of Acupuncture-Moxibustion and Tuina
	64286718

	12
	Wang Jing Hospital
	84739047

	13
	Dong Fang Hospital
	67689633

	14
	Dong Zhi Men Hospital
	84013234

	15
	Sino-Japanese Friendship Hospital
	64201122

	16
	Xi Yuan Hospital
	62887973

	17
	Beijing International Travel Health Center
	82403675

	18
	Beijing PSB Entry-Exit Administration Office
	84015300

84015292


“留学北中医”（MyBeijing）微信平台MyBeijing WeChat Account
北京中医药大学国际学院“留学北中医”（MyBeijing）微信平台服务于在北京中医药大学留学的外籍学生，为他们提供留学经验、学习方法，生活资讯等信息，使所有的留学生能更好的了解中医文化，更快的融入到北中医的学习和生活中。

欢迎大家加入我们！
MyBeijing is a WeChat account that has been established by the International School of  Beijing University of Chinese Medicine to provide international students with a platform to share experiences, learning methods, and information about living in Beijing. We hope that through this forum students can learn more about Chinese culture and adapt more easily to their studies at the University and life in Beijing.

Welcome to the Beijing University of Chinese Medicine!
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