新生居留许可办理流程

第一步：请准备以下材料后到国际学院签证办公室申请居留许可：

护照、签证原件及护照页、签证页的复印件

202表

体检表 

住宿登记

录取通知书

学费收据

g. 2寸蓝底\白底免冠照片2张

第二步：持上述材料到国际学院签证办公室申请《外国人签证证件申请表》，24-48小时后到签证办公室领取该《申请表》，并于每周二、五到学校国际交流与合作处（学6楼334房间）盖章。

第三步：持护照原件、202表、体检表、住宿登记、入取通知书、2寸照片2张、《外国人签证证件申请表》，去北京市公安局出入境管理总队办理居留许可，并将出入境返回的黄色回执单复印件交给班主任。

北京市公安局出入境管理总队地址：东城区安定门东大街2号。电话：84015300

第四步：根据北京市公安局出入境管理总队出具的取证件时间，按时取回自己的护照（约5-6周后可取回护照），并在取回护照后的24小时内到片区派出所更换住宿登记。

注：如学生已取得居留许可，则只需准备以下材料

护照、签证原件及护照页、签证页的复印件

住宿登记

前就读学校开具的学习证明或转学证明或结业证明

学费收据

入取通知书

2寸蓝底免冠照片2张

Visa Application Procedure

Step 1: please prepare the following documents required for residence permit.
Passport and visa (original and photocopy)
JW-202\201 application form

Physical examination result

Accommodation registration

Admission notice
Tuition receipt

Two 2 inch passport photos (white/blue background)

Step 2: Take the documents mentioned above to the Visa office of the International School to prepare your Visa Application Form, it will take about 24-48hrs to prepare. Once completed, it should be taken to the International Communication and Co-operation Office of our school on either Tuesday or Friday (rm 334 of building 6, behind China Unicom and China Mobile) to get it stamped.

Step 3: Bring all your documents with you, including the application form to the IMMIGRATION to update your Visa. A yellow receipt will be given to you, which then should be returned to your headteacher.

Address of IMMIGRATION: 2 Andingmen Dong Dajie, Dongcheng District

Telephone #: 8401-5300

Step 4: Once your visa is completed (about 5-6 weeks) and obtained from IMMIGRATION, be sure to update your accommodation registration with your corresponding Police Department.

Note: If the student has completed their residence permit already, then these are the documents needed

     Passport and visa (original and photocopy)
Accommodation registration

Valid proof of studying/transferring/graduation of your former school
     Tuition receipt

     Admission notice
Two 2 inch Passport photos(white/blue background)

